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1. OBIIUE ITOJOXEHUA

[Tonoxxenne o mopsake pa3padOTKM W TPUHATHS JIOKAJIBHBIX aKTOB (layee -
[TonoxeHne) MYHUIMIAIBHOTO JOIIKOJIBHOTO 00pa3oBaTENbHOrO yupexaeHus «CBETIOBCKHIMA
nerckuii can «CBeTisvok» (manee - YupekIeHHe) pa3padoTaHO B COOTBETCTBHM cO cTaTheil 30
®depgepanpHOro 3aKkoHa ot 29.12.2012 1.
Ne 273-@3 «O6 obpazoBanun B Poccuiickoit @enepanumy», TpynoBoro konexca P®, ['paxnanckoro
kojaekca P@, YcraBa YupexaeHus, ¢ LEIbI0 pa3rpaHUYEHUs NOJHOMOYHUM, ONPEIEICHUS MOPSIKA
NEeWCTBUHM, W HANpaBJICHO Ha M30eKaHWE HAPYHICHHH KOHCTPYKTHBHBIX HOPM, HOPM TPYIOBOTO
3aKOHOJIATEIbCTBA, 3aKOHOJATEIhCTBA 00 00OpAa30BAHUU U MHBIX IPaB M CBOOOI TPaKIaH.

[Tonoxxenne ompenenser oOmue TpeOOBaHHA K TOPSAKY pa3pabOTKH IMPOEKTOB
JIOKAJIbHBIX aKTOB, OCHOBHBIE TPEOOBAaHMS K COJCPKAHUIO JIOKATBHBIX aKTOB, MOPSAKY MPHHSATHUS
YKa3aHHBIX aKTOB, a TAK)KE BHECCHNE B HUX JIOTIOJIHEHUH U M3MEHEHHH.

Henssmu u 3anauamu [1o70KeHUs SBISIOTCSL:
*  Co3pmanue enuHOI 1 COTIACOBAHHOMN CHCTEMBI JIOKAJIBHBIX AKTOB;
*  (OOecnedeHre NPUHIIMIIA 3aKOHHOCTH B HOPMOTBOPUYECKOH €A TEIbHOCTH;

*  CoBepuIeHCTBOBAHUE MTpoLiecca MOArOTOBKH, 0()OPMIICHUS, IPUHATHS U
pealin3aiuy JOKaJIbHBIX aKTOB;

* [IpenoTrBparienue AyOJIUPOBAHUS PETYIUPOBAHUS OOIIECTBEHHBIX U
00pa3oBaTeNbHBIX OTHOIICHHH.
[Tonoxenue siBnsgercs JokanbHbIM akToM MJIOY «CBeTn0BCKUIA TETCKUIA
can«CBeTITYOK»H BBOJUTCS B JEMCTBHE MTpUKa3oM 3asenyronieit MIOVY.

2. TIOHSTHE JIOKAJIBHOI'O AKTA

[ToHsiTHE TOKATBHOTO aKTa.

[Tox nmoxanbHBIMU aKTaMU B cMbIciie HacTosIero [lonoxenus moHMMaroTcs pa3padaTbiBaeMble U
MPUHUMAEMbI€ B YUPEKJICHUU B COOTBETCTBUU C €0 KOMIIETCHIIUEH, ONIPEEICHHON IEHCTBYIOIIUM
3akoHoJaTeNbcTBOM U YctaBoM MJIOY, BHYyTpeHHUE OKYMEHTBI, YCTaHABIMBAIOIIME HOPMBbI
(mpaBmia) oOmiero Xxapaktepa, TMpeAHa3HAYeHHBIE IS PEryJIUpOBaHUS MPOM3BOJCTBEHHOM,
YOpaBJICHYECKOW, (UHAHCOBOM, KaapoBOM, o0Opa30BaTeNbHON M WHOM  (PYHKIMOHAIBHOU
NeSITEIbHOCTH BHYTPU Y UPEKICHUSI.

JlokanpHbIC aKThl YUPEXKACHHUS ACHCTBYIOT TOJBKO B Ipeaeiax JaHHOW oOpa3oBaTeabHOM
OpraHM3aliy U HE MOTYT PETYIUPOBATH €€ OTHOILICHUS BHE €e.

JlokasibHbIE aKThI, pEryaupyIoLe 00pa3oBaTeIbHbIA MpOoIecC B YUPEkKIEHUN KOHKPETU3UPYET
mpaBa 1 00s13aHHOCTH YYaCTHUKOB 00pa30BaTeIbHbIX OTHOIICHUH.

JlokasibHbIE aKThl, PETYIUPYIOIIUE TPYIOBbIE OTHOIICHUS B YUPEXKACHUN COCTABIISIIOT 0COOYIO
o0JyacTh OTHOIICHUN MEXIy paboToaareieM W pabOTHUKaMHU, pa3pabaThIBAIOTCS Uil peaau3aluu
npaB paOOTHHUKOB, HCIOJHEHUS UMH OOS3aHHOCTEH, MOJJIEp>KaHUs IUCHUILUIUHBI B TPYJOBOM
KOJUIEKTHBE.

Hopmbl JOKanmpHBIX aKTOB, YXYyJALIAIONIME TOJIO)KEHHWE paOOTHUKOB 10 CPaBHEHHIO C
YCTaHOBJICHHBIM TPYJOBBIM 3aKOHOJATEIbCTBOM M WHBIMH HOPMATHUBHBIMH IPABOBBIMHU AKTaMH,
COJIep’KallUMH HOPMBI TPYAOBOTO IpaBa, KOJJIEKTUBHBIM JOTOBOPOM, COTJIAIICHHUSIMH, a TaKKe
JIOKaJNbHbBIE aKThI, MPUHATHIE 0e3 cobOmofeHus, ycraHoBieHHOTo cT. 372 TpynoBoro xoaekca PO
MOPsIJIKA ydyeTa MHEHHSI IPEICTaBUTEIHHOTO OpraHa pabOTHUKOB, HE MOATIEKAT TPUMEHEHHUIO.

JlokanbHble aKThl ~yTBEpXKAAlOTCA paboroparereM  (3aBeAylOIMM) B Tpeaenax
KOMIIETEHIITMM B COOTBETCTBUM C TPYJIOBBIM 3aKOHOJATEIbCTBOM W HWHBIMH HOPMATHBHBIMHU
MPaBOBBIMU aKTaMH, COJAEPKAUIUMU HOPMBI TPYAOBOrO TpaBa, KOJJIEKTUBHBIM JOTOBOPOM,
cornamenusMu (4. 1 ct. 8§ TK PD).

YHuunupoBaHHeiXx GOpM Ui TPHUHITHS JOKAIbHBIX aKTOB YUpEeKIEHUS HeE
ycTaHaBIuBaeTcs. VICKIIOUEHHEM COCTaBISIOT miTaTHoe pacnucanue (dpopma Ne T-3), rpadux
ormyckoB (dopma NeT-7) u Qopmbl JOKAIbHBIX HOPMATHBHBIX AaKTOB, YTBEP)KICHHBIC
[Tocranosnenunem I'ockomcrara Poccun ot 05.01.2004 1. Nel«O6 yrBepkieHMH YHU(PUIUPOBAHHBIX
(hopM MEepPBUYHON Y4EeTHOH JOKYMEHTAIIUHU TI0 YUeTy TPYy/a U €0 OILIaThI».

@DOopMBI OCTANBHBIX JIOKATBHBIX aKTOB, 3aBEIYIOIIHIA OTIPEEISIET CaMOCTOSITENHHO.



3. BUbI JJOKAJIbHBIX AKTOB
B cooTtBeTcTBHM C YCTaBOM ACATEIBHOCTD YUPEKIACHUSA PEIIIaMEHTUPYETCS CIEIYIOLMMU BUAMU
JIOKAJIbHBIX aKTOB: IOJIO’KEHHUs], IOCTAaHOBJICHMS, PEILICHUS, IIPUKA3bl, PACIIOPSUKEHMS, HHCTPYKIIUH,
JOJDKHOCTHBIE MHCTPYKLHMH, NpaBwia, Nopsaku. IlpencraBieHHBI IEpedyeHb BHUIOB JIOKAJIbHBIX
AKTOB HE SBJIAETCS UCUEPIIBIBAIOLNM.

JIokanbpHBIE aKThI MOTYT OBITh KJIACCU(DUIIMPOBAHBI:
a) Ha IPYIIIb B COOTBETCTBUU C KOMIIETEHIIMEN YUpexKIeHus:
* JlokanbHbIE aKThl OPraHU3ALMOHHO-PACIIOPAIUTEIBLHOTO XapaKTepa;

. JlokanbHBIE aKThI, PETJIAMEHTUPYIOIIME BOIMPOCH OPraHU3AIMH 00pa30BaATEIIHBHOTO
nporiecca;

* JIOKQIbHBIE  AaKThl, PErJIAMEHTHUPYIOIIHE OTHOIIEHUS  paboTomares C
pabOTHUKAMU U OPraHU3aINI0 y4eOHO-METOAMUECKON paboThI:

M JIOKAJIbHBIC aKThI, PCTIIAMCHTHPYIOIHUE ACATCIIbHOCTD OprafHoB CaMOYIIPaBJICHUA:

* JIOKaJIbHBIE aKThl, perilaMEHTHPYIOLINE aIMUHUCTPATUBHYIO U (PMHAHCOBO-
XO35MCTBEHHYIO JIEATEIbHOCTB;

* JIOKaJbHBIE aKThl, 00ECIICUNBAOIINE BEACHHE AETONPOU3BO/ICTBA.

* 0) NO KpUTEpUIM:

* TO Kpyry JHI: pacHpoCTpaHSIOmKEecs Ha Bcex paOOTHUKOB MW HE
pacmpoCTpaHsIOIMNEcs Ha BceX paOOTHUKOB OpraHU3alny;

® 110 CHOCO6y IMPUHATHA: IPUHUMACMBIC PYKOBOAUTECIEM €AUHOJINYHO U IIPUHUMACMBIC
C Y4€TOM MHCHHUA NPCACTABUTCIIBHOIO0 OpraHa yY4YaCTHHKOB O6p330BaTeJ'II)HI)IX OTHOIIECHUHA WJIH
opranoB camoynpasiienus (Ilpunoxenue 1);

* IO CPOKY JACUCTBHUS: MOCTOSHHOTO ACHCTBHS, C OMPEICTCHHBIM CPOKOM JICHCTBHSI;
* 110 CPOKY XpPaHECHHS: IOCTOSTHHOTO XPaHEHUSI U BPEMEHHOTO XPaHCHHUSI

4, CTPYKTYPA U COAEPXXAHUE JIOKAJIbHBIX AKTOB
CtpykTypa U coJepaHUE JOKAJIbHBIX aKTOB 3aBUCAT OT Kpyra BOIIPOCOB, B OTHOILIEHUU
KOTOPBIX HEOOXOUMO MPUHSITHE TAKUX aKTOB.

[IpumepHas cTpyKTypa NoJjioKeHUus(opsiaKa):

* oOume mnojoxkeHus (mpeamOyna) - B HeW yKa3bIBaeTCS LENM M MOTHUBBI MPHUHSITUS
HOPMAaTUBHOT'O MPAaBOBOTO aKTa, MOPSIOK MPUHATHUS U CPOK ACHCTBUS, MOHSITUUHBIN amnmapar;

* cojep)KaTelbHas 4YacThb - COJEPXKUT OOs3aTelbHbIC pa3/eibl; Ha3BaHUS pPa3/eiioB
opOpMIISIFOTCSL B BHJI€ IYHKTOB, KOTOpbIE HYMEpylOTCi apaOckumu nudpamMu ¢ TOUYKOH U
BBIJICTISIIOTCS JKUPHBIM MIPUGTOM WIM CTPOYHBIMH OYKBaMU (TEKCT BHYTPH pa3fesioB OOBIYHO
JIENTUTCS Ha MyHKTHl U MOAIMYHKTHI, KOTOPbIE MOTYT UMETh OYKBEHHYIO, IIU(PPOBYIO WIH MAPKEPHYIO

HyMEpaIuio).
[IpumepHas cTpyKTypa AOTKHOCTHOW MHCTPYKIIUU:

* OO01ue NoJ0KEeHHUS;

* JlomKHOCTHBIE 00S3aHHOCTH

* [IlpaBa;

* OTBETCTBEHHOCTb.

ITpumepHhas ctpykrypa KonnekTuBHOro 10rosopa onpeaessercst CTOpOHaMH, HO B OCHOBHOM

COCTOUT M3 HECKOJIBKUX Pa3feioB U MPUIIOKEHUI:

* BcerynuTenbHas 4yacTh(B Hel (GOpMyNUpYIOTCS OCHOBHBIC HAIIPABIICHUS Pa3BUTHS
OpraHH3aIliN);

® HpaBa 1 00513aHHOCTH AIMUHHUCTpAIHU, pa60T0)1aTeJ15{;

* [IpaBa 1 00513aHHOCTH PaOOTHUKOB U MX MPEICTABUTEIbHBIX OPraHOB.
[Tpumepnas ctpykrypa [IpaBui BHYTPEHHETO TPYIOBOTO PaCHOpPSIIKA:
* OO1IKe NOJIOKEHHUS;



* Tlopsiiok mpuemMa u yBOJIbHEHHs paOOTHHKOB;

* OcHoBHBIE MTpaBa, 0053aHHOCTH M OTBETCTBEHHOCTh paboToaTes;

* IlIpaBa, 0043aHHOCTH ¥ OTBETCTBEHHOCTh PAOOTHHKOB;

* PexxuM paboTHI ¥ BpeMs OT/IbIXA;

* Omnata Tpyaa;

* Mepbl MOOLIPEHUS 1 B3bICKAHUS;

* 3aKIIIOYUTEIIbHBIE MTOJIOKEHUSL.

TpynoBoit noroBop (3QQPEKTUBHBII KOHTPAKT) HE MOXKET COJEpP’KaTh HOPMBI,
YXYALIAIOUIME TOJIO)KEHUs pPAOOTHUKOB 10 CPaBHEHHUIO C TPYAOBBIM 3aKOHOAATEIbCTBOM,
KomnektuBHbIM  J1IoroBOpOM, coryamieHussMu. IlpumepHast CTpykTypa TpYyZOBOrO JOTOBOpa
(>ddexTuBHOrO KOHTpaAKTA):

* mpeamOya;

* 0OIIHME MOJOKEHUS;

* mpaBa U 00s3aHHOCTH pabOTHHKA;

* mpaBa U 00SI3aHHOCTH pabOTOIATEIS;

* oruiaTta Tpyaa;

* pabouee BpeMs U BpeMs OT/IbIXa;

* CcoUMalbHOE CTpPAaxOBaHHME M  Mepbl  COLMAIbHOM  MOJJEPKKHM  pabOTHHKA,
MIpelyCMOTPEHHbIE 3aKOHOJATELCTBOM, OTPACIIEBBIM COTJIAIlIEHHEM, KOJUIEKTHBHBIM JIOTOBOPOM,
HACTOSIIIAM TPYJOBBIM JIOTOBOPOM;

* UHbIE YCIOBUS TPYIOBOTO JOTOBOPA;

* OTBETCTBEHHOCTb CTOPOH TPYJIOBOTO JIOTOBOPA;

* M3MEHEHHUE U IIPEeKpallleHue TPYA0BOro JI0roBOpa;

* 3aK/IIOYMUTEINIbHBIE NTOJIOKEHNUS;

* PEKBU3UTHI CTOPOH.
JloroBop 00 00pa30BaHMU 3aKJTFOYAETCS] B IPOCTON MUCHMEHHOUN (opMe MEXIy YUpeKJIeHUEM U
pomUTENnsIMH (3aKOHHBIMH TIPEJICTABUTEISIMU) BOCITUTAHHUKOB. [IprMepHasi CTpykTypa OOTOBOpa
00pa3zoBaHUs:

* mpeamOyIa;

* MpeaMeT JI0TOBOpa;

* 0053aHHOCTH U TpaBa CTOPOH;
* OTBETCTBEHHOCTH CTOPOH;

* JIOTIOJTHUTEIILHBIC YCIIOBHSI,

* PEKBU3UTHI CTOPOH.

TekcT TI0KanbHOrO aKTa COCTaBIsAETCS HA pycckoM s3bike(1.3.20.

«YHUGUIUPOBAHHONW CHUCTEMBbI JOKyMEHTAlMU. YHHU(PHUIMPOBAHHAS CUCTEMa OPTraHU3AlUOHHO -
pacnopsauTensHON AokymeHTauuud. TpeboBanus Kk odopmieHuto moxkymentoB. 'OCT P 6.30-
2003»). s Jydiiero BOCHPHUSITHS TEKCT MOXKET ObITh pa3JielieH Ha OTHAeIbHbIe YacTH (pa3demsbl,
MOApA3eNbl, MyHKTHl U T. 1.). Kakgoi 9yacTu cieayeT MPUCBOUTH 3arojIOBOK, KOTOPBIM MOJKEH
repeaaBaTh €€ KpaTKoe COep KaHUE.

[Ipn HeoOXomUMOCTH MM TOMHOTHI U3JOXKEHHS BOMPOCa B JIOKAIBHBIX aKTaX MOTYT
BOCITPOU3BOIUTHCS OTAENbHBIE MOJI0XKEHHSI HOPMATUBHBIX akTOB Poccuiickoit denepanuu, KoTopbie
JOJI’KHBI UMETh CCHUIKHM Ha 3TH aKThl M Ha O(UITHATBHBIN HCTOUYHUK UX OMyOJIIMKOBAHHUS.

Ecnu B nokampHOM akTe NPUBOIATCS TaOMMIbBI, TpadUKH, KapThl, CXEMbl, TO OHHU JIOJIKHBI
opOpMIITHCS B BHJI€ MPHUIIOKEHUH, @ COOTBETCTBYIOIIME MYHKTHI aKTa JOJDKHBI UMETh CCBUIKU Ha
9TH MPUIIOKEHUS.

JIOKyMEHTBI - TPHUIOKEHUS JTOJDKHBI UMETh COOTBETCTBYIOLIYIO OTMETKY, YKA3bIBAIOIIYI0 HAa UX
CBSI3b C OCHOBHBIM JOKYMEHTOM. JTa OTMETKa CTaBHTCS B MPABOM BEPXHEM YNy JOKYMEHTa-
MIPUJIOKEHUS U BKITIOYAET: CIIOBO

«[Ipunoxenue», mpu HEOOXOAMMOCTH ero HoMmep (0e3 3Haka Ne), HaMMEHOBaHME, AaTy U HOMEP



OCHOBHOTO JI0OKyM€HTa. JIOKaJIbHBIN aKT JOJDKEH UMETh CKBO3HYIO HYMEPALMIO CTPAHHIL.

5. PA3PABOTKA JIOKAJIbHBIX AKTOB
NHunmaTopoM MoAroTOBKU JIOKAJIbHBIX aKTOB MOTYT OBITh!

. YUPEIUTEIID;

. opransl YHpaBieHus: 00pa3oBaHUEM;

. aJMUHUCTpALUs YUpeKICHUS B JIMLE 3aBEYIOIIErO;
. y4aCTHUKH 00pa30BaTeIbHBIX OTHOIICHUH.

OcHoBaHMeM JUIsl NOJrOTOBKU JIOKAJBHOTO aKTa MOTYT TakKXe SIBJISATHCS W3MEHEHHUS B
3akoHoJarenbcTBe PO (BHECEHNE N3MEHEHU, U3/1aHUE HOBBIX JOKAJIbHBIX aKTOB).

[IpoexT JOKaIbHOTO aKTa TOTOBHUTCS OTICIBHBIM pAOOTHUKOM WM TPYIIOH
pPabOTHHKOB IO MOPYYECHUIO 3aBEIYIOIIEr0, a TAKXKE OPraHOM CaMOYIPAaBJICHHUS YUpPEKICHU,
KOTOPBIM BCTYNIUJ C COOTBETCTBYIOIEH WHULIMATUBOM.

IloaroToBka JIOKaJIbHOTO aKTa BKIIOYAET B ce0sl M3y4EHUE 3aKOHOJATEIbHBIX U
VMHBIX HOPMAaTUBHBIX aKTOB, JIOKAJIBHBIX AKTOB YUPEXKJICHHUs, PErVIAMEHTHPYIOUIUX T€ BOIPOCHI,
KOTOpbIE MperoiaraeTcsd OTpa3uTh B MPOEKTE HOBOTO aKTa, M Ha 3TOM OCHOBE BBHIOOp €ro BH[A,
COJIep’KaHus U IPEJCTABJICHNE €ro B MMCbMEHHON popMme.

[ToarotoBka Hambosee BaXHBIX JIOKAJIbHBIX aKTOB(IIPOEKTOB PELIEHUN cOOpaHui,
MEJICOBETOB, OPraHOB CaMOYIpaBJCHUs, MPUKA30B, IOJIOKEHUNH, MpaBWi, MOPSAKOB) TOJDKHA
OCHOBBIBAThCS HA PE3yJIbTaTaX aHAIN3a OCHOBHBIX CTOPOH JIEATEIBHOCTH YUPEXKICHHUS, TEHACHIINI
€€ PA3BUTHS U CIIOKMBIIEICS CUTyallUH.

Ilo Bompocam mnpueMa Ha paboOTy, NEPEBOJIOB, YBOJIbHEHHUH, INPEIOCTABICHUS
OTIIyCKOB, MOOIIPEHUN WU IPUBICYEHUE COTPYAHUKOB K JHUCHHUIUIMHAPHOM WM MaTepUalbHOU
OTBETCTBEHHOCTH W3/IAl0TCS IIPHUKa3bl, B cOOTBETCTBUM ¢ TK PO.

[IpoexT n0KanbHOIrO akTa MOJUIEKHUT 00s3aTEIbHOIN NMPOBEPKE HA JMTEPATYPHYIO

IPaMOTHOCTb, KOTOPasi MPOBOJUTCS Y UPEKICHUS CaMOCTOATEIBHO.

6. COTJTACOBAHUE JIOKAJIBHOI'O AKTA
[Tpu HEOOXOAMMOCTH JIOKATBHBIM aKT MPOXOIUT MPOIIETYyPY COTIACOBAHMS.
B nporiecce cornmacoBaHus JOKYMEHT mepeaaéTcst OT JIMII, 3aHUMAIONUX HIDKECTOSINE JOHKHOCTH,
JINIAM, 3aHUMAIOIIMM BBIIIECTOSIIME TOIKHOCTH.

CornacoBaHue JOKAJIBHOTO aKTa 0(hOpMIISIOT PEKBU3UTOM

«COT'JTACOBAHO». DTOT peKBU3UT BKJIIOYAET MOJNUCHh U JOJDKHOCTh BU3UPYIOLIETO JTOKYMEHTA,
pacupoBKY HOANMKUCH (MHALKAIIBI, (JaMUJIMIO) U IaTy TIOAIUCAHUSI.

[locne cornacoBaHusl MPOEKT MepefaeTcs Ha YTBEpXKICHHE 3aBenyroliemy. Ecinu mis npuHsITHS
JIOKAJIbHOTO aKTa HEOOXOJWMO YYUTHIBATh MHEHHE IMPEACTABUTEIBHOIO OpraHa pabOTHHUKOB
(mpodcoro3a), To A0 yTBEpKAeHHUs paboTolIaTesieM MPOEKT JOKyMEHTa M O0OOCHOBaHWE MO HEMY
JOJKHBI OBITH HaIpaBJIeHBl B 3TOT OpraH. Takoil mopspok mpenycmoTrpeH cr. 372 TK PO
(ITpunoxxenue 2, 3).

[IpoekT MOKambHOTO aKTa MOXKET ObITh IpPEACTaBieH Ha obOcyxaeHue. DOpMbl MpeaCcTaBICHUS
Ui 0OCYXKJEHHSI MOTYT OBbITh pa3IUYHBIMH, HAIIPUMEp, pa3MeIIeHne MPOEeKTa JIOKAIbHOTO aKTa Ha
MH(OPMALIMOHHOM CTEHJIE BMECTE, JOCTYITHOM ISl BCEoOIIero 0003peHusi, Ha OpUIIMAILHOM caiiTe
VYupexxaeHus, HanpaBJ€HHE MPOEKTa 3aMHTEPECOBAHHBIM JIMILIAM, TIPOBEJIEHUE COOTBETCTBYIOILLIETO
coOpaHHsI ¢ KOJUIEKTUBHBIM O00CYX/I€HUEM MPOEKTa JOKAILHOTO aKTa U T. [I.

7. TIPUHATHE JIOKAJIbHBIX AKTOB
JlokaJibHBIE aKThl IPUHUMAIOTCS B COOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM U Y CTaBOM
Yupexaenus:
OOum coOpanneM pabOTHUKOB - JIOKaJIbHBIE aKThI, CO/IEPIKaIIe HOPMbI TPYAOBOTO IIpaBa
(uactp4 crateu8 Tpynosoro koaekca P®, crates 372).
IlegarornueckuM COBETOM — JIOKAJIBHBIE AKThI, COAEPKALNE HOPMBI PETYIUPYIOLINE
oOpa3oBatenbHble oTHOLIEHUS (cTaThs 30 DenepanbHOTO 3aKoHa «O06 00pa3oBaHUU B



Poccuiickoit @denepanun).
[Ipy npuUHATHN JIOKAJIBHBIX aKTOB, 3aTParuBarOIIMX IIPaBa BOCIHUTAHHUKOB, YUUTBHIBAETCS MHEHHE
Coseta poauTesnei (3aKOHHBIX MPECTABUTENICH ) BOCTUTAHHUKOB Y UpEKICHMUSL.
B npeaycMOTpeHHBIX 3aKOHOJATENbCTBOM CIY4asiX 3aBEAYIOIIMM /10 YTBEP)KJIEHHUS JIOKAJIBHOIO aKTa
HaIpaBJIIE€T €ro MPOEKT B COOTBETCTBYIOIIMN OpraH CaMOYIpaBJIEHHs, KOTOPbI B CPOK HE MO3/HEE
Tpex pabouynx JHEH C MOMEHTa TMOJy4eHHs] JOKYMEHTOB HAlpaBiI€T 3aBEAYIOIIEMY CBOE
MOTHBUPOBAHHOEC MHEHHE B MHCHbMEHHOH (hopMe. Eciu COOTBETCTBYIONIMI OpraH caMOYIpaBIeHUS HE
corjacue ¢ IPOEKTOM JIOKAJbHOTO aKTa WJIM XOYEeT BHECTH NPEUIOKEHHUS [0 €ro yIydlIeHHIO,
3aBeNyIOIIMM 0053aH B TEUEHUE TPEX JHEH IOCIe MOJIYYE€HUS MOTUBHPOBAHHOTO MHEHHSI IPOBECTU
JIOTIOJTHUTEIbHBIE KOHCYIbTALIMM C MPECENaTEeNIIMU COOTBETCTBYIOLINX OPraHOB camoyIpaBiieHus. Bee
pasHorjacusi O(OpPMIISIOTCA MPOTOKOJIOM. TOJNBKO IOCHIE 3TOro 3aBeAyIOIIMM BIpaBe NPUHATH
JIOKQJIbHBIN aKT.
3aBeayrouuil YupexJeH!sl IPUHUMAET JIOKAJIbHbIE aKThl CIEYIOIUMHU CIIOCOOaMHU
* YTBEPXKJIAET;
*  W3JaeT NpuKa3 00 YTBEP)KICHUH JIOKAIBHOTO aKTa.
JlokaJIbHBIM aKT BCTYNAET B CUJIYy C MOMEHTA, YKa3aHHOTO B HEM, JIN00, B Clly4ae OTCYTCTBUSI TAKOTO
yKa3aHHUs, C MOMEHTAa UX YTBEPKICHUS.
JlaToii IpUHATHS JOKAJIBHOTO aKTa, TPEOYIOLIEro YyTBEPKACHUS 3aBEAYIOIINM, SBJISETCS JlaTa TaKoro
YTBEPKICHHUS.
[Ipu yTBep>KAeHUM JTOKAIbHBIX aKTOB 3aBEIyIOIINNA PYKOBOACTBYETCS HOPMaMH «Y HUPUIIMPOBAHHON
CUCTEMBI JOKYMEHTAMH. Y HUPUIIMPOBAaHHAS CUCTEMa OPraHU3aI[MOHHO - PACHIOPSAUTEIbHOM
nokymenTaruu. TpedoBanus k opopmiennto 1okymeHToB 'OCT 6.30 - 2003».
VYTBepkaas JOKaJIbHBIM aKT. 3aBEAYIOUIUI JOKEH IOCTaBUTh NOJANUCh B peKBU3UTE « ['pud
YTBEPKIACHUS TOKYMEHTa». DTOT PEKBU3UT PACIoNiaraloT B IPaBOM BEpXHEM yIri1y JokyMmeHTa. [Tomumo
noanucu rpud aomkeH coctosaTh u3 cioBa Y TBEPXKJIAIO (6e3 kaBbIvek), HAUMEHOBAaHUE JOJDKHOCTH
JUIA, YTBEPKAAIOIIEr0 JOKYMEHT, €ro MHUIIMAJIOB, (haMUJINK U AAThl MOAMUCAHUS,
Harpumep:



YTBEPXJIAIO
3asenyromuit MJIOY «CBeTnoBckuii

nerckuii cax «CBETIITUYOK»

JInuynas noamce PUO
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IIpu yrBEepKACHUU JOKYMEHTA HECKOJIBKUMHU JTOJDKHOCTHBIMM JIMLIAMU UX
IIOAIKMCH PACIIONIArarT Ha OJHOM YPOBHE.
[Ipu npuHATHY JOKAIBHOTO aKTa IMyTeM U3aHUs IPHKa3a, HE0OXO0AUMO OTPa3UTh:

e Jlaty BBEJEHU JIOKAIBHOTO AKTa B JICKCTBUE;

* VkazaHue 00 03HAKOMJICHUU PaOOTHHUKOB C JIOKAJTbHBIM aKTOM M CPOKH
JIJISL 3TOTO aKTa;

* daMHINH U JOJHKHOCTH JIUI] OTBETCTBEHHBIX 3a COOIIOAEHHUE
JIOKAJBLHOTO aKTa,

* Jlpyrue ycioBHsL.
[Ipu yTBEp>KAeHUH JTOKAIBHOTO aKTa PUKA30M, 3aBEyIOIIEMY HEO0X0AUMO

3aMoJIHUTh PEeKBU3UT «I'pud yTBepKIeHUS JOKYMEHTa». OTOT PEKBU3UT
pacrojiaraioT B paBOM BEPXHEM YIJIy JOKaJIbHOTO akTa. ['pud cocTout u3 ciosa
YTBEPXEH (YTBEPXEHA, YTBEPXXJIEHbBI nnu YTBEPXKXJIEHO),
HaUMEHOBAHUS YTBEP)KIAIOIIETO JTOKYMEHTa B TBOPUTEIHHOM TAJEXKe, €ro JaThl,
HOMEDA.

8. BBO/JI B JIEMCTBUE JIOKAJIbHBIX AKTOB
[IpuHsATHIE TOKAIBHBIE aKTHI BBOSATCS B JIEHCTBUE MTPUKA30M 3aBEIYIOIIETO
VYupexxeHus ¢ MOMEHTA WX YTBEPXKICHUS, €CITH MHOE HE TIPETYCMOTPEHO MPUKA30M.

9. O3HAKOMJIEHUE YYACTHUKOB OFPA3OBATEJIbBHBIX
OTHOIIEHNM C JIOKAJIbHBIMU AKTAMU
PaboTuuku Yupexnenus (dacts 2 cratbui 22 TK PD) B 00s13aTenbHOM MOPSIKE
JIOJDKHBI OBITH 03HAKOMJICHBI 110/ JIMYHYIO TTOAMKCH CO BCEMH JIOKAJTbHBIMU aKTaMH,
MIPUHUMAEMBIMH B OPTaHU3AIIMH U HEMOCPEJICTBEHHO CBSA3aHHBIMH C UX TPYAOBOM
NEeSATENBbHOCTRI0. ECiTM TOKambHBIN aKT KacaeTcss BOCMUTAHHUKOB, UX POJAUTEINCH
(3aKOHHBIX MPEJICTABUTEIICH ), OH TOJDKEH OBITh IOBEACH JI0 UX CBEICHHS.
PonmuTenu (3akoHHBIE MPECTABUTEIN) BOCIIMTAHHUKOB 3HAKOMSTCS C JOKAIbHBIMH
aKTaMHM TIPH MTOCTYIJICHUU B YUPEKICHUE B COOTBETCTBUH C
«ITopsiakoM o3HakomieHus ¢ JokymeHtamu M/IOVY, B TOM 4uciie NOCTYMarOUMX B Hee
JIAIDY.
JlokajapHBIC aKThI pa3MEIIAIOTCS HA OPHUITHATBEHOM CaliTe YUPEKICHUS B CETH
«HTEepHETY.
[TonTBepkaeHKe GakTa 03HAKOMIICHHS PAOOTHUKOB C JIOKAJIbHBIMUA aKTaMH
OCYILIECTBIISICTCS CIEAYIOIUM 00pa3oMm:
. [Toanuceio MuIa HA JUCTE 03HAKOMIICHHUS C YKa3aHUEM
(haMHUIIMK, UMEHH, OTYECTBA M JIaThl O3HAKOMJICHHMS. JINCT 03HAKOMIICHUS
MpUIaraeTcs K KaXJIOMy JIOKaJTbHOMY aKTy;
. [Toanuceko nuua B ciennansHoM «OKypHaie
03HAKOMJICHUSI PAOOTHUKOB C JTOKAIbHBIMH aKTaMI.
He o3HakomiieHne pabOTHUKOB C  JIOKQIbHBIMH  aKTaMH
OpraHM3aIuy SBJSIETCS HAPYHICHHEM 3aKOHOJATEeNbcTBA O TpyAe M 00 OXpaHe

TpyJda U MOXET MOBJIEYb aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTD ISl 3aBEAYIOLLETO
o cratee 5.27 KOAII P®.

10. UIBSMEHEHUEJIOKAJIbHBIXAKTOB
MOV «CBetnoBckuil geTckuit cag «CBETISIYOK» B JIUIE 3aBEAYIOLIErO BIPABE
BHOCHUTbH U3MEHEHUS B JIOKAJIbHBIE aKThl. [IpeiokeHrne 0 BHECEHUM U3MEHEHUN MOXKET
UCXOIHTH OT JIFOOOTO OpraHa, KOTOPHIi BIpaBe MOCTABUTH BOIIPOC O pa3paboTKe
MPUHATUU JAHHOTO JIOKAJIBHOTO aKTa.
JlokallbHBIE aKThl MOTYT OBITh U3MEHEHBI ITyTEM BHECEHUS B HUX JIOTIOTHUTEIHHBIX



HOPM, IPU3HAHUS] YTPATUBLIMMHU CUITy OTJIEIbHBIX HOPM, YTBEPKICHUS HOBOM
PEAAKIMH CYILIECTBYIOLUIUX HOPM:
®* CBSI3M CO BCTYIUIEHUEM B CHJy W3MEHEHHS 3aKOHAa WIH ApPYyroro
HOPMAaTMBHOIO IPaBOBOIO aKTa, COJEPXAIIEro HOPMBI TPYAOBOIO IpaBa,
KomnnexkruBHoro norosopa, corjamieHus;

* Mo COOCTBEHHOMY YCMOTpeHHIO. B 3TOM ciydyae mNpHHHMaeMble
JIOKaJIbHbIE aKThl HE MOTYT YXYJIIATh IOJOKEHUS paOOTHUKOB, BOCIIUTAHHUKOB,
UX poauTenell (3aKOHHBIX MPEACTaBUTENEH) 10 CPaBHEHHIO C TPYIOBBIM
3aKOHOJATEIBCTBOM, 3aKOHOJATENbCTBOM 00 oOpa3zoBanuu, KonnekTuBHbIM
JIOTOBOpaM, COIJIAIICHUSMU;

* W3MEHEHHs BHOCSTCS B TOM K€ TMOPSAKE, B KOTOPOM JIOKAIBHBIA aKT
pa3pabaTbiBaeTCss W YTBEPKIACTCS IME€PBOHAYAIBHO. 3aBEeNyIONINI BIpaBe B
OJTHOCTOPOHHEM TOPSJKE M3MEHHUTH YCIIOBHUSI TOTOBOpa C pabOTHHKOM B CIydae
OpraHM3aIMOHHBIX WM TEXHOJOTHYECKUX M3MEHEHUH ycnoBuit Tpyna. [Ipu stom
HEeoOXoauMo coOMI0aTh Mpoleaypy, onpeaeneHnyio B cratbe 74 TK P®. Ecmu
JIOKaJIbHBIE AaKThl TMPHHAMATh C YYETOM MHEHHUS TIPEICTAaBUTEIHHOTO OpraHa
pabOTHHUKOB, H3MEHEHUSI MOTYT OBITh BHECEHBI TOJILKO MPHU COOITIOECHUH MOPSIKA
ydera MHeHHs 3Toro oprasa (ct. 372 TK P®).

11. OTMEHA JIOKAJIbHBIX AKTOB
OcHOBaHMAMM [UIsl OTMEHBI JJOKAJIBHBIX AKTOB SIBJITIOTCA:

. WCTCUCHHE CpOKa JCWCTBUS JIOKAJIBHOTO akTa (€Clu IpH
pa3paboTKe JOKAIHHOTO aKTa ObLI OTPEIEICH MEPUO/T €r0 ACHUCTBHUA);
. BCTYIUICHHE B CWJIy 3aKOHa WM JAPYroro TIpaBOBOTO aKTa,

COJIeprKallero HOpMbI TPyaOBOro mpasa, KojuiekTuBHOro noroBopa, COTJIalIeHUS,
KOrJIa yKa3aHHbIEe aKThl YCTaHaBIUBAIOT 0oJiee BBICOKUN YpPOBEHb TIapaHTH
paboTHUKAM MO CPaABHEHUIO C JICHCTBYIOIIUM JIOKAJIbHBIM aKTOM.

OTMeHa JIOKaNbHOTO aKTa B CBS3H C yTPATOW CUIIbI IPOU3BOAUTCS

MIPUKA30M3aBe 1yIOIEr0NIO0CHOBHOMIEATEILHOCTH Y UPEK ICHUSICO3HAKOMIICHUEM
PabOTHUKOB C CoZiepKaHUEM MPUKa3a MO MOIHUCE.
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